
E –RECRUITMENT PORTAL – ATTACHMENT OF CERTIFICATES; 

CLICK ON THE ACADEMIC RECORDS TAB THEN THE ‘ADD ACADEMIC QUALIFICATION’ 

 

FILL IN ALL THE REQUIRED INFORMATION IN THE TABS & ATTACH THE ACADEMIC CERTFICATE IN PDF 

 

CLICK THE QUALIFICATION CODE INORDER TO SELECT THE SPECIFIC QUALIFICATION; 

 



PROFESSIONAL CERTIFICATIONS; 

CLICK ON ADD PROFESSIONAL QUALIFICATION; 

             

FILL IN THE REQUIRED INFORMATION I.E LEVEL & DESCRIPTION THEN ATTACH THE PDF CERTIFICATE 

                     


